FIXED ASSET INFORMATION FORM

TRANSACTIONS:

(  )  Acquisition

(  )  Purchase

(  )  Constructed

(  )  Exchange/Trade

(  )  Donation

(  )  Other


(  )  Transfer

(  )  Asset in Use

(  )  To Surplus

(  )  From Surplus

(  )  Other


(  )  Disposal

(  )  Destroyed

(  )  Lost

(  )  Sold

(  )  Traded

(  )  Salvage

(  )  Altered

(  )  Theft

GENERAL INFORMATION

Fixed Asset Tag #:  ___________  Service Date:  __________  Asset Number:  ________
Category Type:  ______________  Cost Center:  __________  Custodian:  ____________

Location Code:  _________  Sub Location:  ____________
DESCRIPTION

Item Description:  __________________________________________________________

Manufacturer:  _________________________________  Historic Cost:  ______________
Model #:  _________________________________________

Serial #:  _________________________________________

PO #:  ___________________  Voucher #:  _____________  Invoice #:  _______________  
Vendor Name:  _____________________________________________________________
Comments:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________

Prepared by:  _______________________________________  Date:  _____________
Revised 3/15/05


